Period Closing
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Pathway: Accounting > Period Closing

The Period Closing screen provides a list of divisions for which the AR (Accounts Receivable) period can be closed.
Once closed, the system restricts any further AR activity within that period. It's important to note that AR period
closing is separate from Commission Closing. However, closing the AR period will prompt the display of the Close
Commission button on the screen.

PERIOD CLOSING ACCOUNTING > PERIOD CLOSING

)
DIVISION PERIOD PERIOD CLOSING CLOSED BY COMMISSION CLOSING COMMISSION CLOSED BY
CORPUS Sep 2022 Beopen Prior Isabel Navarro - 11/14/2023 11:02 am (Inactive) -
DAYTON Oct 2022 Close perioa [l Peopen Prior Lori Sheldt - 03/02/2023 11:22 am Lori Sheldt - 03/02/2023 11:23 am
HEARNE Sep 2022 Close perioq il Reopen rior Lori Sheldt - 08/30/2023 6:11 am Lori Sheldt - 08/30/2023 6:11 am
HILLSBORO Aug 2022 Close perioa [Jll Peopen Prior Lori Sheldt - 03/02/2023 11:22 am Lori Sheldt - 03/02/2023 11:23 am
HOUSTON Sep 2022 Andrew Garner - 09/19/2022 12:53 pm Lori Sheldt - 03/02/2023 11:22 am
QAWASTE Sep 2022 Close Period Andrew Garner - 09/19/2022 12:53 pm Lori Sheldt - 03/02/2023 11:22 am
Permissions
Permission ID Permission Name
83 Period Closing
84 Close An Accounting Period
85 Reopen An Accounting Period

Period Closing Fields and Descriptions

Field
Button Displays

Close Period

Reopen Prior Period

Close Commission

Columns

Division

Period

Period Closing

Closed By

Commission Closing

Description

Closes the AR period and triggers the display of the Close Commission button.

Reopens a previously closed AR period.

Displays after the period has been closed and closes sales commission earnings for the

period.

Displays the division period closing applies to.

Displays the month and year of the period.

Displays the 'Close Period' and 'Reopen Prior Period' button options.

Displays the user who closed the period.

Displays after the period has been closed and closes sales commission earnings for the

period.



Commission Closed Displays the user who closed the commissions for that period.
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